SCHOOL DISTRICT OF RHINELANDER

Transfer of Budgeted Funds/Posting Adjustment









Budget Transfer (whole dollars only)*






















Posting Adjustment (actual amount)**


PO#(s)_______________________

Invoice Number(s)______________________

From Account



To Account




Amount

__________________________
_____________________________

____________

__________________________
_____________________________

____________

__________________________
_____________________________

____________


__________________________
_____________________________

____________

__________________________
_____________________________

____________

Reason/Purpose:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_______________________________
____________________________________

Person Requesting Transfer



Date

_______________________________
____________________________________


Principal/Supervisor



Assistant Superintendent - Business



*Budget transfers are a modification to the original budgeted accounts. An example would be if you budgeted money in your food account that you would like a portion transferred to cover the additional expenses in supplies.

** Posting adjustments are made when the actual expense is inadvertently deducted from the wrong account.

PLEASE SEND THE APPROVED ORIGINAL TO THE BUSINESS OFFICE.   PLEASE KEEP A COPY FOR YOUR RECORDS.

