
Helping students register for classes next year using the On-Line Scheduler 
 

1. Have the student log into PowerSchool using their log in. 
 

2. From the main page, select the icon for Class Registration (Picture A) 
 

3. Wait for the page to load. There are directions at the top of the page, and then 
each set of classes is loading particular to each grade level. Should only take 
about 10 seconds. 

 
4. There will be different department lines. At the end of the line there is an icon 

that looks like a small square with a diagonal pencil. Click this icon to open the 
dialogue box for the particular courses for that department line. Students click on 
the small bubbles on the very left of the course name. BE AWARE – on the 
course sheet in the student’s hands courses are in course number order BUT on 
the on-line registration window, all classes are in alphabetical order. (Only way it 
works)   (Picture B) 

 
5. Have students select the courses they want. They may need to click to the next 

window if that department has many courses from which to choose. When done, 
click OKAY. You will see the selected courses appear on the registration screen. 
(Pictures C) 

 
6. Repeat this for all departmental sections. If upper class students don’t want PE, 

that is okay. Select all courses appropriately and carefully. 
 

7. When completely finished, click on the SUBMIT button. THIS FINISHES THE 
PROCESS. YOU MUST CLICK SUBMIT FOR YOUR CHOICES TO 
STORE. (PICTURE D) 

 
8. You will now see a list of all the classes chosen in alphabetical order. PRINT 

THIS SCREEN and ATTACH TO THE STUDENT SELECTION SHEET 
from which you and the student were working. These two sheets come back to 
the student services office. 
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